UCAS PERSONAL STATEMENT HINTS AND TIPS
1. UCAS is the University and Colleges Admissions Service – central agency for the majority of undergraduate course applications
2. Your UCAS form will be read by an Admissions Tutor, an academic who teaches on the course(s) for which you have applied
3. Points that an Admissions Tutor will be looking for in a UCAS personal statement:
a.  Academic ability – demonstrate your ability to achieve the offer grades/points. This will be partly shown on the referees statement and by your existing qualifications and predicted grades. 
b.  Commitment to the course – demonstrate motivation, interest and enthusiasm for the course. What reasons do you have for choosing the courses you have? How does it relate to any career aspirations? 
c.  Relevant work experience or exposure to the subject area - work experience can prove dedication to a subject and that you understand what it involves. Subject exposure can take the form of attendance at lectures or any relevant books, articles or journals you may have read which relate to your chosen course.
d.  Communication ability – oral, written, listening. Try and give examples of any group/individual presentations you may have been involved with. Written ability is demonstrated on the UCAS form.
e.  Learning adaptability and exposure to a variety of learning styles - have you experienced any lectures/seminars/internet research etc in your current studies? University students have to cope with a variety of learning styles, so if you have already done this, you should include it on the form.
f.  Ability to organise and prioritise workload – Demonstrate and give examples of your ability to organise your workload around other pressures such as part time work. 
g. Well rounded personality – Demonstrate any non-academic interests you may have, e.g. social and sporting interests and other forms of achievement such as the Duke of Edinburgh Award, Young Enterprise, Millennium Volunteers etc 
h. Potential to benefit from Higher Education - If you can demonstrate the above points, you should have the potential to succeed in Higher Education.

ADDITIONAL TIPS
Focus – the best Personal Statements are those that have a focus to them, if you have career aspirations in mind, include them and how your courses choice(s) will help you to achieve them
Layout - If you find it difficult to write in paragraphs use techniques such as bullet points, headings etc to make it easier to structure your personal statement.
Starting to write your statement -Try to avoid starting with the sentence, ‘I am currently studying x and y A Levels at z school.’ The Admissions Tutor will have already seen this information on previous sections of the form. Try to use a different sentence to spark interest. 
Checking your statement - When you have finished you will need to edit your statement as it will probably be too long.  It is useful to get someone else to edit it for you also as they can be more objective.

Final points - quality not quantity, precision and relevance, check spelling and grammar, try and finish off on a positive note with an upbeat and enthusiastic sentence.
Remember – The personal statement is the only chance you will have to sell yourself, so make the most of the opportunity!

